
Bangladesh Disabled Development Trust-BDDT

CODE OFCONDUCT

All employee, tru
contractors. consultants, partners, and other representatives

ing for or on behalf of the organisation
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standards BDDT expects from its employees, trustees, volunteers, interns, trainees, contractors,consultants' partners, and other representatives working for or on behalf of the organisation inany capacity' These behaviours underpin our mission to inspire breakthroughs in the way theworld treats children, and achieve immediate and rasting changes in their rives.

This code of conduct outlines the high standards of integrity and professionalism that we expect.

Employees and other representatives worl<ing for or on behalf of the organisation in any capacityfrequently work in situations where they ,." in positions of power and where they are grantedhigh levels of trust (in relation to the people \rye are trying to reach, vulnerable adults, vulnerablecommunities, other organisations and one another). This power and trust must never be abusedand everyone in the organisation has an obligation and responsibility to maintain the highestprofessional and ethical standards in their day_to-day conduct.

The code of conduct appries 24 hours a day,7 days a week and 365 days a year. rt setsout an ethical and behavioural framework, which is as relevant and applicable to our personal lifeas it is in our daily work' For this reason, all employees and other representatives working for oron behalf of the organisation in any capacity, are required to sitn a declaration (at the end of thisdocument) confirming that they have read and understood the code of conduct and agree tocomply with it at all times.

Code
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o All emPloyees and other rePresentatives working for or on behalf of the organisation in any
capacity must endorse the concept of human rights and children's rights and commit to
respecting those rights in all their decisions and actions.

r our ability to achieve our aims, often in complex and insecure environments, is linked to
how we are seen and in particular, the level of trust placed on us. The trust awarded to usis heavily reliant on all staff and other representatives working for or on behalf of the
organisation in any capacity, upholding and promoting high siandards of conduct and
accepting the special responsibility for safeguarding human rights in general and children,s
rights in particular.

o BDDT's work is based on deeply held values and principles; it is essential that ourcommitment to children's rights and humanitarian principles is supported and
demonstrated by all employees and other representatives working for or on behalf of the
organisation in any capacity. lf any of us faits to act in a way that is not consistent
with our values and principles we fail as an organisation.o The basic values of BDDT require that we observe the laws, customs and traditions ofthe countries where we work or are visiting. ln cases where such laws, customs or
traditions contravene the UN coniention on the Rights of the chird, uNDeclaration of Human Rights, then the latter two shall pievail. They are founded onthe conviction that all children and adults are of equal value, children have special rights
and everyone has a responsibility to uphold those rights.r AII human and financial resources must be used in an appropriate and effective way for the 

1means for which they are designated. ' -' -'- 
]

' All emPloyees and other representatives workingfor or on behalf of the organisation in any
capacity are required to rePort any potential incident, abuse, or concern that he/she has or
is made aware of through the proper reporting systems and/or to a senior manager within
BDDT.

' lf you are a senior leader or manaSer, you have a particular responsibility to role model the
expected standards, to create a worl<ing environment, which supports everyone upholding
these standards, and to deal with breaches of the Code of Conduct extremelyseriously.

?. &*spert *rh*rs

! wili:

' Show due respect, particularly through my conduct, dress and language, for the religious
beliefs, usages and customs, rules, practices and habits of the people of the country or
context I am in and of my place of work.

' ResPect others in my private life and professional life during regular working and non-
working hours.

o Abstain from any conduct that I know or should know to be inappropriate, particularly
with regard to the specific context I am in.
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. ADstatn trom any appear to be inappropriate,
to the specific context I am in.

r Respect the basic rights of all human beings and marginalised groups regardless of gender,

disability, ethnicity, sexual orientation, religion, caste, language, HIV status and other
aspects of identity.

. Act fairly, honestly and tactfully in order to treat people with dignity and respect.

. Not tal<e part in any form of discrimination, harassment, bullying, humiliating behaviour or
abuse (physical, sexual, emotional and verbal), intimidation or exploitation, or in any other
way infringe the rights of others.

Wtrrl<ing aetiveiy t* safeguard children anei aduits inclr"rding marginalised groups,
ar:s* tke pererple we sei've

I \lJltt:

. Create a safe environment for children and anyone we seek to help (including vulnerable

adults) to prevent them from all forms of abuse and harm, including physical, sexual or
emotional abuse or neglect.

. Challenge any attitude or behaviour of an employee or other representative worl<ing for
or on behalf of the organisation in any capacity and members of the communities where
we worl<, which contravenes BDDT's Code of Conduct.

o Treat all the people we serve, whether they are children or adults, with respect and

dignity.

o Respect the right to personal privacy of all the people we serve.
r Plan activities involving children and/or vulnerable adults to ensure there are two or more

adults present at all times. At a minimum, another adult should be within sight or hearing

of activities.

r Ensure there are separate sleeping areas for all BDDT representatives and anyone we
are trying to help through our programme activities.

o lnform my colleagues about where I am and what I am doing when I am working with
children and all people we serve.

o Treat all children and anyone we are trying to help with the same respect and provide

support and aid according to their needs. I will not show favouritism, which includes giving

personal gifts to the people we serve.

o Be aware of how my conduct and behaviour may be interpreted by children, the people

we serve and people from different social/economic and cultural backgrounds and

contexts.

. Provide space and opportunity for children, vulnerable adults and anyone we are trying to
help to talk about and raise their concerns.

. Comply with all of BDDT's relevant policies and procedures as detailed in section 4.

. Attend all mandatory BDDT training and briefing sessions.

. Report any concerns of poor practice and un-safe programming.
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! L"oL 4rr).u[e wno worKs wtth or represents BDDTIS
understands the BDDT Code of Conduct and expected behaviours.
Abide by relevanr local laws in the jurisdicrion where I work.

sure that anyone

$will **r;
o Act in any way that breaches BDDT's Child safeguarding policy and procedures or in anyway places children or anyone we are trying to help at risk of harm.o Withhold information about any current criminal convictions, charges or civil proceedings

including any relating to children, vulnerable communities or the abuse of anyone we are
trying to help, or which may be relevant to my ability to carry out my duties, either whenI join BDDT or rhat arise during my time of emproyment with BDDT or during theperiod in which I am representing BDDT in any capacity.o Engage in any form of sexual activity with anyone under the age of lg, regardless of theage of consent or custom locally.

o Engage in a sexual relationship with a member of a vulnerable community unless I am partof the same community and the relationship has not arisen as part of my role with BDDTo Engage in any harmful and traditional practices including Female Genital Mutilation, childMarriage and Enforced Marriage
o Use anyone under the age of rg as a domestic worr<er,o ln anyway triviarise chird abuse or the exproitation and harassment of adurts ]o Tal<e photographs, mal<e films or audio recordings of chirdren in the course of my duties,irrespective of the medium used. The only exception is where my work requires this andI have obtained express approval from BDDT.
r Physically' sexually or emotionally harm or threaten to harm a child, vulnerable adult oranyone we are trying to help.

send private messaSes to children or anyone from a vulnerable community I have metthrough BDDT' for example private messaging on social media channels. Unless I myselfam from the vulnerabre community and r am communicating with my famiry members
lnterfere with the comprainant or witnesses or hamper any investigation or enquiry, whichis being carried out into a child safeguarding, staff or concerns from tne people weserve.Drink alcohol during working hours or use harmful substances
Not supply alcohor or harmfur substances to a chird or vurnerabre adurt.
Do things of a personal nature for a child or
do themselves, such as bathing. 

anyone we are trying to help that they can

Place children or any other people we serve in unsafe situations.
Engage in relationships, which courd be an abuse of trust, for exampre engaging in a sexuarrelationship family members of the people we are serving.
Allow concerns, arregations or suspicions of abuse or poor practice to go unreported.

a

a

O

a

a

5ofll



/\'',
t\ / - c-t*

.Y.
u \eTj*(-/\ \ \' -.'VN

S,'

^f'

I rviil:

r Strive for high standards in my work.
. Take responsibility for my actions.

f tvil! rlclt:

. Abuse my position of power as a representative of BDDT.
o Behave in a way that undermines my ability to do my job or is likely to bring BDDT into

disrepute.

. Engage in any form of prostituted sex.
o Exchange money, employment' goods or services for sexual favours or engage in any form

of sexual exploitation.
o Discriminate or use discriminatory language with regard to sexual orientation, gender,

age, ethnicity, disability and religion, etc.
o View, download, create or distribute inappropriate materiar, such as pornography, on

BDDT computer/systems, or any other computer systems, incruding my own personar
ProPerty.

e Drinl< alcohol or use any other substances in a way that affects my ability to carry out my
role or affects the reputation of the organisation.

o Be in possession of, nor profit from the sare oi iilegar goods or substances.

' Asl< for' or invite any personal payment, service or favour from others, especially from
the people we serve. in return for our herp, support, goods or services of anykind.o AccePt bribes or gifts, except small tol<ens of appreciation from governments, thepeoplewe serve. donors, suppliers or others, which have been offered because of my
employment or other representational role with BDDT.

' Enter into any sort of business relationship on behalf of BDDT with family, friends orother personal/professional contacts for the supply of any goods or services to BDDT
or any emproyment rerated matters without authorisation from BDDTo Have any connection to terrorist activity or prohibited parties

o Engage in any financial transaction (personalry or with BDDT funds) or engage in
activities which supports a prohibited party (i.e. and organisation or person proscribed
or designated on a government list).
Use my own or BDDT,s funds or property for purposes of terrorism.
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o Be fully aware of and comply with local BDDT health, safety and security policies,
practices, and highlight any areas of concern to management.

' Actively work to create a safe working environment that is free from all forms of
harassment, including sexual harassment, bullying and intimidation, for all employees andother representatives working for or on beharf of the organisation in any capacityt Ensure that my standards of conduct do not cause offence and do not encourate
unacceptable behaviour on the part of others

o Report any concerns about unacceptable behaviour towards others.

twlil n*t:
o Behave in a way that causes unnecessary risk, upset or harm to others or myserf.

Fr"s:ee{:{ Sav* the e hildren,s Assecs aucl Resources

E wiil:

r Handle BDDT's financial and other resources carefully, ensuring they are not misused
and are protected from theft, fraud and damage.

i *rrl! r:<;t:

&.

o Release to others' any private and confidential information relating to BDDT (or for
which we are responsible) unless legally required to do so.

&t*p*r"t any i*cidrnt *r c$ftctirn tha* relates to, ol, may relate to, a breach of th***rie q3{ e *rtduet.

{ xrill

Recognise that in order to realise our ambitious goals for children, BDDT must
effectively report and respond to any fraud, misconduct or wrongdoing of any emproyeeor other rePresentative working for or on behalf of the organisa=tion in any capacity. ln
addition, that all employees and other representatives working for or on behalf of the
organisation in any capacity must raise any concerns they may have about the conduct of
others or the way we operate as an organisation.
Raise any mafter that I believe is or may be a breach of the Code of conduct through the
appropriate channels.
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I WILL RAISE THROUGH APPROPRIATE CHANNELS ANY MATTER WHICH APPEARS TOBREACH THE STANDARDS CONTAINEO WITUIN THIS CODE Or COTOUCT

SIGNATURE

CODE OF CONDUCT PERSONAL DECLARATION
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chitd A Humon beirrgirde, th" ogeaf tB

People We Serve The individua

Positively, direaly or indirealy, from the devetopment intervention
Vulnerable
Community The locql communities which BDDT works within o progrommotic country

Sexuol Horossment

Sexuo/ hoross 
^"purpose, or effea of violoting the dignity of o person ond of creoting on

intimidating, hostile, degroding, humilioting or ofrensiye environment.\uch
conduct moy toke ploce on o sing/e occosion or on severol occosions.

sexuo/ horossment may toke the form of unwercome physicar, verbor or non-
verbol conduct, which moy include - but is not limited to - the following:

(o) Unwonted physical contoct, ronging from touching to sexuor ossJu/tond
rope.

(b) verbol forms of sexuor harossment including unwelcome innuendoes,
suggestions ond hints, sexuol odvonces, comments with sexuoloyertones,sex-
reloted jokes or insu/ts or unwercome grophic comments obout o person,s
body mode in their presence or direaed bword them, unwercome ond
inappropriote enquiries obout o person's sex life, ond sexuor orientotion,
direAed ot q person or group ofpersons.

(c) Non-verbal forms of sexuol harossment including unwelcome gestures,
whistling, indecent exposure, or the unwercome disptoy of sexuolfiexpricit

piaures or objects.

(d) unwelcome messoges of o sexuol nature thot ore sent vio email,sMS,
skypg voice messoges ond other electronic meons, whether using
BDDT

lTldevices or personolmobileslequipment. 
](d) sexuol hqrossment thot is tinked to recruitmentremproymentl

opportunities, promotion, troining or development opportunities, ond the offer I

of salory increments or o'ther emproyee benefts in exchonge for sexuoi' 
I

fovours.

Child Sofeguording
Sove the Children's
definition)

Child Sofeguarding is moking Sove th
our colleaive ond individuol responsibitity ond octions to ensure thot ott
children ore protected from deliberate or unintentionol octs thot leod to the
risk of or actuql horm by sove the children stofi representotives ond third
porties, who come into contoct with chirdren or impoa them through our
development interventionE humonitorion responses ond operotions-. rhis
includes our dire-ct progromme imprementotion, work through portners ond
mqnogement of children's personal doto

Child Abuse
Ch,td obut" ,,or foil to do which direary dr indireaty hormi chitdri, ii aZii/ir'tn"i,
Wspect of o sofe ond heolthy development into odulthood"

Physicol Abuse

Physicol oiutu
inodvertently couses o risk ofl or octuor injury to o chird, This may iicrude
hitting, shoking, throwing, poisoning, burning or scolding, drowning, suffocoting
or otherwise cousing non-accidentot physicot horm to o chitd. physicol horm
con olso be coused when o porent or corer fobricotes the symptoms of, or
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child.

nlug,un

sufficient or seosonolly oppropriote ctothiig ord lorshe/ter.
Neg/ect is otso foiting to preyent horm; foiting to ensure odequote supervision;
failing to ensure occess b appropriote medicor care or treotment orproviding
inoppropriote medicor treatment (e.g. odministering medicotion when not
authorized); or foiting to provide o sofe physicol environment (e.g. exposureto
violence' unsofe progromming rocotion, unsofe s/eeping proctices, rereosing o
child to on unouthorized adutt, occess to weopons or hormfur objeas, foitingto child-proof o spoce thot children wiil occuipy etc.). tt con orso be BDDrstoff, portners, controctors ond sub_grontees foiling to opply minimum
requirements os set out in mondotory procedures.

Emotionol Abuse

E*otio
mental or psychotogicor deveropment This may occur os on isoroted evem oron on ongoing bosrs. Emotionqr obuse incrudes but is not rimited to anyhumilioting or degroding treotmefi (e.g. bod nome_colling, threots,
yellinglscreomingrcursing, teosing, constont criticism, berittting, persistent
shoming etc.), foilure to meet o child's emotionol needs, and rejeaing,
ignoring, terrorizing, isoloting or confining o chitd.

Sexuol Abuse

Sexuotob
the child is owore of whot is hoppening. The oaivities moy invorve physicol
contoct, including ossouit by penetrotion (for exomple, rope or orot sex) or
non-penetrative o.,s such os mosturbotion, kissing rubbing ond touc'hing
outside of crothing' They may orso incrude non-contoct octivities, such osinvolving children in looking ot, or in the produaion of, sexuol imoges,
wot'ching sexuor octivities, encouroging chirdren b behave in sexioily
inappropriote ways, or grooming o chird in preporotion for obuse (incruding
via the internet). Adutt mores do no't sorery perpetrote sexuo/ obuse. wamen
con also commit octs of sexuolobusg os con other children.

Exploitotion and
child lobour

:",,o
y:::":i:^f25,r,0: u,:k:!, coSrced ,, ,,iii,iZi ito exptoitotive octivities. Forsove the chitdren chitd exproitotion incrudes iia"r, srovery and trofficking ofchild,ren and chirdren forced or recruited into ormed confria. chird sexuorexploitotion is o form of chitd sexuo/ obuse. rt occurs where on individuor orgroup tokes odvontoge of on imbo.lonce of power to coerce, monipulote ordeceiye. o. child or young person under the ii" ,f I B into ,*;";l ;;;;y;''

,, , 
(:) ,: exchonge for.something the viiim needs or wonts, ondlor(b) for the finonciot odvontoge oi, irrr"oi"d siotrs o1tf,e fiip"i.r]io, o,

focilitotor. The vidim moy haie be"n s"*uolly ixploited even if the sexuol
a ctiyity opp e o rs consensuo/.
child sexuol exproitotion.does not orwoys invorve physicot contoct; i.t coi orsooccur with rhe use of technotogy. within sove the' ciitdren ,niu ,'"*uit oiuruond exploitotion olso includes cniU eorty ond forced morrioge.



Child Lobour O *o
ond their dignitv, ond thot is hormfut to pnyiicit oni iiiiJ' i"rtt,{ir"rt. n

is work thot:
o is mentolly, physicolly, sociolly or morolly dongerous ond harmfulto

children; ond
r interferes with their schooling by:

o depriving them of the opportunity to ottend school;
o obliging them to /eoye schoo/ premoturely; oro requiring them to attempt to combine school ottendoncewith

t r a y o u n gp e rs o n,, r.,. ;::;:' ll,l,Z' f, ";:.^ :f y,*old[, 

",r,,u, 
n i p s c h e m e

within the stotutory row of the country ord do", not mei:et ony of the obove,
this would not be considered by BDDT as child lobour.'Hi*"rur,--ory
controctor or sub-controctor must inform BDDT of the no." oi ony
opprentice who will be direaly involved with our work

Prohibited parties

lndividuol's ot ent',t es thot o
goyernment, EU or UN fist becouse such person"o r entity is invorved direary
or indirealy in terrorist octivrties or octivity on behotf of o sonctioned ,ourii.
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